
circumflex (accent)
a diacritical mark consisting of an angled line over a letter,
• appliedretrospectivelytoClassicalGreek(originallyacurved
line, hence the name) to indicate accent;
• usedfromthesixteenthcentury(forvariouspurposes)inthe
printing of French; and
• nowused(forvariouspurposes)intheprintingofanumberof
other languages.

citation
theidentificationofthesourceofaquotationorofsupportforan
argument,consistingofeitherabriefdescriptionofthesourceina
noteoralinktoaniteminthebibliography.Therearenumerous
systems,andmanyvariants;someofthosemostwidelyusedare
summarisedinthefollowingtable.(Seealsobibliographic
reference.)

Indicator in text Leading to—

Numerical 
systems

Running-notes 
system

Oxford*
MHRA
ISO

sequential number—
superscript, in 
brackets, or in 
parentheses

• multiple citations of 
the same source are 
given separate 
numbers

bibliographic 
reference in 
footnotes or 
endnotes; may 
be abbreviated 
on subsequent 
reference 
(Oxford, 
MHRA) or if 
there is a full 
reference in the 
bibliography

optionally, 
bibliography at 
end of docu-
ment (which 
may include 
additional 
references)

Citation-sequence 
system

Oxford
CSE
ISO

sequential number—
superscript (CSE), in 
parentheses 
(Vancouver), or in 
brackets

• multiple citations of 
the same source are 
given the same number

reference list at end of document, 
arranged in order of reference, 
then numbered sequentially

Citation-author 
system

Oxford
CSE

sequential number—
superscript (CSE), in 
parentheses, or in 
brackets—referring to 
item in reference list 
(not sequential)

reference list at end of document, 
arranged alphabetically and then 
allocated sequential numbers

Parenthetic
systems

Author-date system

ISO (= Harvard)
Oxford
Chicago
MHRA
MLA
CSE

• in parentheses: 
author’s name (or 
authors’ names) and 
year (distinguished 
where necessary by 
lower-case letters)

• page number may be 
given (with “p.” [CSE], 

reference list at end of document, 
arranged alphabetically by 
authors’ names, with year of 
publication following authors’ 
names
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number;hencealso(b)themainheadingonthetopofanewspaper
page, especially the first page.

headpiece
■ formerly also called vignette

adecorationplacedatthebeginningofthetextofabook,orthe
beginningofachapter,especiallyoneoftheall-purposeblockswidely
usedbetweenthesixteenthandeighteenthcenturies,usuallyconsist-
ingofelaboratefoliageorscrollwork,sometimescombinedwith
allegoricalorotherfigures.Similardeviceswereoftenimprovised
with combinations of typeset flowers. (Compare tailpiece.)

headword
■ also called lemma (plural: lemmata)

thewordortermusedastheheadingofanentryinanalphabetically
arranged text.

hedera /hĕd́ərə/
■ Latin, “ivy”

atypesetsymbolofanivyleaf,usedinearlyprintedbooks(inimita-
tionofmanuscriptpractice)toseparateelementsofthetext,later
becoming a popular decorative device.

highlight halftone
■ also called drop-out halftone

ahalftoneinwhichthehighlightdots(thesmallestdots,covering
thelightestareasoftheimage)havebeenremoved,especiallyasa
meansofmoreaccuratelyreproducingacontinuous-toneoriginal
thathasaplainwhitebackground,suchasamanuscriptorapencil
drawing. (Compare silhouette halftone.)

historiated initial
■ also called vignette initial

decorated initialincorporatingapicture(derivedfrom
manuscriptpractice),inparticularonethatillustratesastoryor
scene, used to emphasise the beginning of a chapter.

holograph
■ also called autograph

a manuscript written entirely in the author’s handwriting.

hook
adiacritical markconsistingofatilderotatedthrough90
degrees,usedtomarkoneofthetonesintheprintingofVietnamese
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aretreatedinanumberofways,thefollowingbeingthosemost
frequently encountered:
• Dutchsurnamescontainingapreposition(aan,bij,boven,in,onder,
op,over,te,uit,uijt,van,ver,voor),orthedefinitearticleorcon-
tracteddefinitearticle(de,d’,den,der,het,t’,ten,ter),orpreposition
andarticle,aredividedaftertheseelementsDijk,Maartenvan;
Hart,Dirk’t;Berg,Marievande—exceptthatVanmaybecapi-
talisedbyfamilyusage,andDenmaybecapitalisedwhereit
representspartofaplace-name,andinsuchcasestheseelements
arelistedfirst.DutchsurnamesinBelgium,ontheotherhand,
aredividedbeforeprepositionsandarticles,whicharegenerally
capitalisedDeSmet,Cornelis;VanDeVelde,Jens,oralterna-
tivelythefirstoftwoelementsiscapitalisedVandenBroeck,
Hanne.
• Frenchsurnamescontainingtheprepositiondeoritscontraction
d’aredividedaftertheprepositionSaint-Exupéry,Antoinede;
Arcy,Jeand’—exceptwhenthemainpartofthenameisasingle
syllable(disregardingfinal–eor–es)deGaulle,Charles.Sur-
namescontainingthedefinitearticle(Le,La,L’,Les)orcontracted
prepositionandarticle(au,aux,Du,Des)aredividedbeforethese
elements La Fontaine, Jean de; Des Vandières, Louise.
• Germansurnamescontainingtheprepositionsvon(often
abbreviatedtov.),zu,orvonundzu,orprepositionanddefinite
article(vondem,vonder),orcontractedprepositionandarticle
(am,im,vom,zum,vomundzum,zur),aredividedafterthese
elementsEuler,Hansvon;Hagen,Margarethevonder—
exceptthatVonmaybecapitalisedbyfamilyusage,inwhich
case this element is listed first.
• Italiansurnamescontainingapreposition(Da,De,Di,D’),or
contractedprepositionanddefinitearticle(Del,Della,Delle),are
dividedbeforetheseelementsDiStefano,Giuseppe;D’Angelo,
Luca;DellaValle,Anna.Historicalnamesareusuallydivided
afterthecorrespondingelements(de,dei,de’,degli),whicharenot
capitalised Medici, Lorenzo de’.
• Portuguesenamescontainingtwoormoresurnamesare
generallydividedbeforethelastsurname(orthefirstpartofa
compositelastsurname,ifthiscanbeidentified)Mendes,
TomásAguiar;SantaRita,MarianadeSousa.Whenthelast
surnamebeginswiththeprepositionde,orcontractedprepo-
sitionanddefinitearticle(do,da,dos,das),itisdividedafterthis
element Silva, Constança da; Santos, Tomás Rodrigo dos.
• Spanishnamescontainingtwoormoresurnamesaredivided
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